
APPLICATION PROCEDURE 

The Board of Commissioners of the Belvidere Park District invites applications for the position of Executive Director. The 
Board is interested in selecting an Executive Director to fill this position and begin employment at the district tentatively by  
June 19, 2017. The Belvidere Park District is an Equal Opportunity Employer. 
 
All applications or inquiries should be referred to: 

Mail applications to: 
Screening Committee—Belvidere Park District 
Illinois Association of Park Districts 
211 East Monroe Street 
Springfield, IL 62701-1186 

  

Applications should be marked personal and confidential. 
 
All applicant packets must be received by April 14, 2017 and must contain the information below in order to meet Board  
consideration. All documents (other than education credentials) must have a left margin of 1.5 inches. Each numbered  
item below needs to be on a separate page. Please do not bind or staple. 
 
1. Formal letter of application indicating reasons you desire to be a candidate. 

2. Current resume needs to include, but not be limited to, employment history, duties, number of employees supervised, 
and budget amount managed. 

3. Complete list of accomplishments/completed projects. 

4. Provide at least three (3) current letters of recommendation. These written references ideally should include a  
balance of former employers, employees and board members.  

5. You must also supply 3-6 professional references with complete names, addresses and phone numbers. These  
references need to be different from those providing letters of recommendation and will be contacted by the Illinois  
Association of Park Districts upon receipt. 

6. Typewritten responses to the following management questions. Please limit your response to each question to one page. 

  A) Describe your management style. 

  B) State and discuss your philosophy of parks and recreation. 

  C) What issues do you consider to be critically important to the park and recreation field today? 

  D) If given the opportunity, how will you attempt to resolve these issues? 

  E) If you were chosen for the position, what steps would you take as the district’s new leader in your first 120 days? 

7. Salary history for the past 5 years. 

8. Complete set of up-to-date credentials which include legal proof verifying educational degrees. Transcript or copy of  
degree is acceptable. 

9. Written permission to contact past employers and written permission to have a criminal background check. 

 
TENTATIVE SELECTION PROCESS 

 
April 14, 2017  ............................. Deadline for Applications to be Received  

April 25, 2017  ............................. Candidates Presented to the Board  

May 5-21, 2017  ............................ Board Begins Interview Process  

June 19, 2017  ............................... Tentative Date of Employment  
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Announcement of Vacancy for 
Executive Director 

belviderepark.org 

E-mail applications to: 
IAPD@ILparks.org 
 
Questions: 
Call 217-523-4554 or  
email IAPD@ILparks.org 



QUALIFICATIONS, SKILLS & PERSONAL CHARACTERISTICS 

Funds             Rate  Extension 
Corporate .16242 $879,141 
Bonds & Interest .19616 $1,061,767 
Recreation .13808 $747,394 
IMRF .01903 $103,005 
Liability .02587 $140,028 
Social Security .02402 $130,015 
Museum .01848 $100,028 
Audit .00241 $13,044 
Special Recreation .04000 $216,510 
 
EAV:  $541,276,075                   Budget:  $5,798,098  

The Board of Commissioners is seeking to employ an Executive Director with the following qualifications, characteris-
tics and traits: 

 A bachelor’s degree in park and recreation administration or related field preferred. Five to seven years of  
administrative experience in the park and recreation field. Experience as a director preferred. 

 Possess an understanding of the principles of sustainability, management of natural resources and knowledge of 
the ecosystem. 

 Must reside in the community. 

 Preferred management style that is collaborative and emphasizes team management. Must possess the ability to 
carry out organizational restructuring, yet stay true to the mission and maintain the strength, identity, and  
traditions of the organization. 

 Knowledge of park and recreation issues, trends, personnel management, creative financing, marketing and public 
relations. 

 Comprehensive planning skills and experience. Ability to assess community needs, research trends and apply  
concepts for improvement of the agency’s operations and long-range planning. 

 Evidence of skills and experience in developing short-range and long-range goals to incorporate into the agency’s 
master plan. 

 Proven track record of developing strong intergovernmental relationships and cooperative efforts. 

 Demonstrated success in administration and budget management. Must have experience 
in the creation of a sound fiscal program including:  capital projects, budgeting, forecast-
ing, development of projects through the referendum process, and other alternative 
funding sources; e.g. foundations/federal/state grants and enterprise operations. 

 Ability to understand and apply the concepts of shared leadership. 

 An in-depth understanding of the board/director relationship and the ability to cultivate 
a positive working relationship with all commissioners. 

 Knowledge of the importance of involving communities in collaborative processes  
for park planning and the belief in the strength of community involvement and  
participation, including volunteerism. 

 Demonstrated background and experience in administration of a special recreation  
association. 

PARK DISTRICT BOARD OF COMMISSIONERS 

Board Members Elected/Appointed Term Expires 
Mary Marquardt, President 1987 2017 
Jean Twyning, Vice President 1983 2017 
John Ackman, Secretary 2009 2017 
Sam An, Treasurer 2015 2019 
Eric Dahl, Commissioner 2011 2019 

 BELVIDERE PARK DISTRICT 

The Belvidere Park District was organized in 1919 as a Township Park District. Since 1983 it 
has expanded its boundaries to include portions of Flora, Spring, Bonus and Caledonia 
Townships and today encompasses approximately 40 square miles. The district serves 34,490 
residents and employs 19 full-time, 51 part-time and 160 seasonal staff members. 
 
The district maintains and operates 12 parks, more than 360 acres, 8 buildings, 12 shelters, an 
outdoor stage, an outdoor swimming pool, 12 playgrounds, an outdoor skating/hockey rink, 6 
ballfields, 8 soccer fields, 5 tennis courts, 3 volleyball courts, 6 outdoor basketball courts, 5.6 
miles of asphalt recreation path, 2 canoe launches, a boat launch, 6 pickleball courts, 4 
horseshoe pits, a shuffleboard court, a sports park, a 20,000 square foot recreation center with 
a full-size basketball court, serving  kitchen, 4 multi-purpose rooms and a 35-foot climbing 
wall. 
 
The district maintains partnerships with the Boone County Arts Council, City of Belvidere, Kishwaukee Riverfront 
Development Committee, Special Olympics, Parks & Conservation Foundation, Shadow Youth Soccer Club, Fury Hockey 
Club, Belvidere Tornados Running Club, Belvidere Junior Tackle and Belvidere Community Unit School District. 
 
The Belvidere Park District provides year-round recreational opportunities for early childhood, youth, adult and 
seniors. The district is a member of Northlands Association for Special Recreation (NASR) and actively supports the 
association with facilities and staff. 

© 2017 by the Illinois Association of Park Districts 
This brochure and its design may not be reproduced without the express written consent of the Illinois Association of Park Districts. 

FINANCIAL INFORMATION ABOUT THE COMMUNITY 

The City of Belvidere and the Belvidere Park District  
are located in the southern half of Boone County,  
approximately eight miles east of Rockford and 75 miles 
northwest of downtown Chicago. Located on Routes 20, 76 
and the Northern Illinois Toll Road  
I-90, with the Kishwaukee River  
dividing the town, Belvidere is an  
industrial community surrounded by 
prosperous farms. It has a population 
of 25,585 and serves as the county  
seat of Boone County. 
 
Cultural facilities include the  
Community Building Complex and the 
Baltic Mill, both of which host a wide 
variety of concerts and theatrical 
events. Belvidere is also home to the 
Boone County  Fairgrounds, Ida Public Library, KeenAge 
Center, Boone County Historical Museum and the Petit  
Memorial Chapel designed by renowned architect Frank 
Lloyd Wright. 

Educational facilities include eight grade schools, three 
middle schools and two senior high schools. In addition to 
Belvidere Community Unit School District 100, there is a 
Catholic grade school and a Lutheran grade school and 
middle school. 

 
There are many independently owned 
shops, stores and restaurants located 
in the central downtown business  
district. 
 
Belvidere has one hospital, Swedish 
American Medical Center, and three 
nursing homes located in the city. In 
nearby Rockford there are three major 
hospitals. 
 

Belvidere has a friendly small town feel and is known as 
the “City of Murals”. 

The salary range for this position is $95,000 - $120,000.  Salary and benefits are commensurate with experience and 
will be negotiated with the Board of Commissioners. 

COMPENSATION 


