
APPLICATION PROCEDURE 

The Board of Commissioners of the Byron Park District invites applications for the position of Executive Director. The Board 
is interested in selecting an Executive Director to fill this position and begin employment at the district tentatively by  
January 16, 2017. The Byron Park District is an Equal Opportunity Employer. 
 
All applications or inquiries should be referred to: 

Mail applications to: 
Screening Committee—Byron Park District 
Illinois Association of Park Districts 
211 East Monroe Street 
Springfield, IL 62701-1186 

  

Applications should be marked personal and confidential. 
 
All applicant packets must be received by December 2, 2016 and must contain the information below in order to meet Board  
consideration. All documents (other than education credentials) must have a left margin of 1.5 inches. Each numbered  
item below needs to be on a separate page. Please do not bind or staple. 
 
1. Formal letter of application indicating reasons you desire to be a candidate. 

2. Current resume needs to include, but not be limited to, employment history, duties, number of employees supervised, 
and budget amount managed. 

3. Complete list of accomplishments/completed projects. 

4. Provide at least three (3) current letters of recommendation. These written references ideally should include a  
balance of former employers, employees and board members.  

5. You must also supply 3-6 professional references with complete names, addresses and phone numbers. These  
references need to be different from those providing letters of recommendation and will be contacted by the Illinois  
Association of Park Districts upon receipt. 

6. Typewritten responses to the following management questions. Please limit your response to each question to one page. 

  A) Describe your management style. 

  B) State and discuss your philosophy of parks and recreation. 

  C) What issues do you consider to be critically important to the park and recreation field today? 

  D) If given the opportunity, how will you attempt to resolve these issues? 

  E) If you were chosen for the position, what steps would you take as the district’s new leader in your first 120 days? 

7. Salary history for the past 5 years. 

8. Complete set of up-to-date credentials which include legal proof verifying educational degrees. Transcript or copy of  
degree is acceptable. 

9. Written permission to contact past employers and written permission to have a criminal background check. 

 
TENTATIVE SELECTION PROCESS 

 
December 2, 2016  ....................... Deadline for Applications to be Received  

December 13, 2016  ..................... Candidates Presented to the Board  

December 19-31, 2016  ............... Board Begins Interview Process  

January 16, 2017  ......................... Tentative Date of Employment  
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Announcement of Vacancy for 
Executive Director 

byronparkdistrict.com 

E-mail applications to: 
ctimmermann@ILparks.org 
 
Questions: 
Call 217-523-4554 or  
email ctimmermann@ILparks.org 



QUALIFICATIONS, SKILLS & PERSONAL CHARACTERISTICS 

Funds            Rate   Extension 
Corporate .10000 $159,099.01 
Bonds .20943 $333,201.06 
IMRF .02568 $40,856.63 
Audit .00500 $7,954.95 
Insurance .01541 $24,517.16 
Social Security .02953 $46,981.94 
Unemployment  Insurance .01412 $22,464.78 
Workman’s Compensation .00706 $11,232.39 
Recreation .07500 $119,324.26 
Lighting & Paving .00500 $7,954.95 
 
EAV:  $159,099,013             Budget:  $2,022,629 (2017)  

The Board of Commissioners is seeking to employ an Executive Director with the following qualifications,  
characteristics and traits: 

 A bachelor’s degree in park and recreation administration or related field. A master’s degree is preferred.  
Certification as a Park and Recreation Professional preferred. 

 A person of great integrity, honesty, self-confidence and charisma. 

 Administrative skills based on positive human relations, interactive communication skills, and high public  
visibility. 

 Proven track record of developing strong intergovernmental relationships and cooperative efforts. 

 Demonstrated success in administration and budget management. Must have experience in the creation of  
a sound fiscal program including:  capital projects, budgeting, forecasting, development of projects through 
the referendum process, and other alternative funding sources; e.g. foundations/federal/state grants and  
enterprise operations. 

 Must reside in the community. 

 Experience in facility management from planning stages through day-to-day operations. 

 Knowledgeable of park and recreation issues, trends, personnel management, creative financing, marketing 
and public relations. 

 Comprehensive planning skills and experience. Ability to assess community needs, research trends and  
innovative concepts as they apply to improvement of the agency operations and long-range planning. 

 Evidence of skills and experience in developing short-range and long-range goals to incorporate the agency’s 
master plan. 

 Must be able to lead the organization through a transformation while maintaining a  
passion for results with the ability to think and act strategically and stimulate others to 
do the same. 

 An in-depth understanding of the board/director relationship and the ability to  
cultivate a positive working relationship with all commissioners. PARK DISTRICT BOARD OF COMMISSIONERS 

Board Members  Elected/Appointed   Term Expires 
Bruce Boyle, President    2003    2021 
Scott Jeffrey, Vice President    1995   2019 
Judd Griffith, Secretary    2013   2017 
Jeff Wilmarth, Treasurer    2000   2017 
Rachel Oracki, Commissioner    2015   2021 

 BYRON PARK DISTRICT 

The Byron Park District offers a variety of programming for patrons of all ages; including sport leagues, fitness 
classes, before and after school childcare, aquatics, arts and crafts, and numerous recreational programs. The 
park district has collaborated on several renovation projects and has grown to include three parks for community 
members to enjoy. 
 
The Physical Education Center features a six-lane indoor track; four indoor courts; batting cages; and weight/
fitness rooms with the latest in cardiovascular equipment. In addition, the facility has racquetball/wallyball 
courts and a six-lane 25-yard indoor pool. 
 
Blackhawk Meadow Park was the first park in the district’s history. Facilities within the park include: two 
sets of play equipment for different age groups, two half-court basketball courts, two backstops for ball playing, 
two bag game sets, a pavilion and four outdoor fitness equipment stations along a one-third mile perimeter path, 
which is also available for walking or jogging. This is a dog-friendly park that has waste bag stations.  

 
Tiger Town Park  has a new inclusive playground, zip line play unit, Dynamo swings, new plaza area with 
permanent game tables (ping-pong and chess), bocce ball court, full-size basketball court, additional parking 
spaces, asphalt pathway through the park, and additional landscaping. Tiger Town Park is also an on-leash dog 
friendly park with waste bag stations. 

 
Hamas Park 
Byron Park District purchased Hamas Park from the City of Byron in 2014. Capital plans are underway to make 
improvements to this park.   
 

The Skate Park opened in June 2014 as the result of a great cooperative effort with the Byron CUSD #226, 
the Byron Forest Preserve District, and the City of Byron. The area includes a newly renovated basketball court 
and canopy shelter with picnic tables. In cooperation with the Byron CUSD #226, the park district utilized capital 
improvement funds to completely refurbish tennis courts to benefit the school district and the Byron community. 
There are eight tennis courts with two designed to serve as Pickleball courts. 

© 2016 by the Illinois Association of Park Districts 
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FINANCIAL INFORMATION ABOUT THE COMMUNITY 

With a population of 3,753, the City of Byron is known as the "Gateway to the Rock  
River Valley." It is located in Northern Illinois along the Rock River, 88 miles west of 
Chicago and 12 miles south of Rockford. 
 
Byron is a modern, urban community with a friendly rural character. New businesses 
and residents are attracted to Byron because of its proximity to everything that big  
cities have to offer, but yet maintains its small town feel. 
 
Byron is known for their award winning golf course, beautiful river front, and excellent 

schools. With its surrounding beauty and friendly people, Byron is a wonderful place to 
live and work.  

The salary range for this position is $60,000 to $80,000. Salary and benefits are commensurate with experience 
and will be negotiated with the Board of Commissioners.  

COMPENSATION 


