
APPLICATION PROCEDURE 

The Board of Commissioners of the Geneseo Park District invites applications for the position of Executive Director. The 
Board is interested in selecting an Executive Director to fill this position and begin employment at the district tentatively by 
October 17, 2016. The Geneseo Park District is an Equal Opportunity Employer. 
 
All applications or inquiries should be referred to: 

Mail applications to: 
Screening Committee—Geneseo Park District 
Illinois Association of Park Districts 
211 East Monroe Street 
Springfield, IL 62701-1186 

  

Applications should be marked personal and confidential. 
 
All applicant packets must be received by August 31, 2016 and must contain the information below in order to meet Board  
consideration. All documents (other than education credentials) must have a left margin of 1.5 inches. Each numbered  
item below needs to be on a separate page. Please do not bind or staple. 
 
1. Formal letter of application indicating reasons you desire to be a candidate. 

2. Current resume needs to include, but not be limited to, employment history, duties, number of employees supervised, 
and budget amount managed. 

3. Complete list of accomplishments/completed projects. 

4. Provide at least three (3) current letters of recommendation. These written references ideally should include a  
balance of former employers, employees and board members.  

5. You must also supply 3-6 professional references with complete names, addresses and phone numbers. These  
references need to be different from those providing letters of recommendation and will be contacted by the Illinois  
Association of Park Districts upon receipt. 

6. Typewritten responses to the following management questions. Please limit your response to each question to one page. 

  A) Describe your management style. 

  B) State and discuss your philosophy of parks and recreation. 

  C) What issues do you consider to be critically important to the park and recreation field today? 

  D) If given the opportunity, how will you attempt to resolve these issues? 

  E) If you were chosen for the position, what steps would you take as the district’s new leader in your first 120 days? 

7. Salary history for the past 5 years. 

8. Complete set of up-to-date credentials which include legal proof verifying educational degrees. Transcript or copy of  
degree is acceptable. 

9. Written permission to contact past employers and written permission to have a criminal background check. 

 
TENTATIVE SELECTION PROCESS 

 
August 31, 2016  .......................... Deadline for Applications to be Received  

September 13, 2016  ................... Candidates Presented to the Board  

September 17-25, 2016  .............. Board Begins Interview Process  

October 17, 2016  ........................ Tentative Date of Employment  
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Announcement of Vacancy for 
Executive Director 

geneseoparkdistrict.org 

E-mail applications to: 
ctimmermann@ILparks.org 
 
Questions: 
Call 217-523-4554 or  
email ctimmermann@ILparks.org 



Funds          Rate  Extension 
Corporate .1000 $255,301.28 
Bonds and Interest .2438 $625,743.43 
IMRF .0198 $50,549.65 
Audit .0050 $12,765.06 
Liability Insurance .0268 $68,420.74 
Social Security .0316 $80,675.20 
Recreation .0750 $191,475.96 
 
EAV:  $253,776,231             Budget:  $6,600,000 (2016)  

QUALIFICATIONS, SKILLS & PERSONAL CHARACTERISTICS 

The Board of Commissioners is seeking to employ an Executive Director with the following qualifications,  
characteristics and traits: 

 A bachelor’s degree in park and recreation administration or related field preferred. Certification as a Park 
and Recreation Professional (CPRP) is also preferred. 

 Maintain and improve community services with a high level of customer satisfaction. 

 Must reside in the community. 

 Excellent oral and written communication skills. 

 Effective interpersonal skills. Must possess compassion and the ability to communicate effectively with all 
types of individuals. 

 Knowledgeable of park and recreation issues, trends, personnel management, creative financing, marketing 
and public relations. 

 Strong personnel management skills, including the ability to assign personnel and delegate responsibilities 
with assurance and accountability. 

 Respects conflict, negotiation, and a diversity of views within the community. 

 Active community leadership with the knowledge of the importance of community involvement with  
volunteerism and in the collaborative processes for park planning. 

 Comprehensive short-range and long-range planning skills. Ability to assess community needs, research 
trends and innovative concepts as they apply to the improvement of the agency’s operations. 

 A person of great integrity, honesty, self-confidence and charisma with excellent time-management and  
priority-setting skills. 

 Demonstrated success in the creation of a sound fiscal program and seeking outside funding for the agency 
including:  capital projects, budgeting, forecasting, development of projects through the referendum process,  
foundation/federal/state grants and enterprise operations. 

 Ability to plan, establish and evaluate a vision for the agency. 

PARK DISTRICT BOARD OF COMMISSIONERS 

Board Members  Elected/Appointed   Term Expires 
Kathleen Repass, President    2009    2017 
Joseph Woulf, Vice President    2011   2019 
Greg Heaton, Secretary    2012   2017 
Caryn Vandersnick, Commissioner    2011   2019 
Sara Wirth, Commissioner    2007   2017 

 GENESEO PARK DISTRICT 

The Geneseo Park District was organized in May 1953. The district encompasses 144 square miles, services 
10,000 residents and employs six full-time staff. In its 63-year history, the Geneseo Park District has grown 
substantially to serve the residents of the community. The agency operates and maintains several facilities, 
including: 
 
 Community Center with the following amenities:  fitness center including strength and cardio equipment, spin 

cycle room, jogging track, gymnasium, racquetball courts, sauna, meeting rooms, senior citizen center, 
gymnastics room, life fitness room with on-demand programming and child care center 

 Aquatic Center 

 Central Movie Theater 

 Indoor Pool 

 Anderson Memorial Park 

 Athletic Field 
 
The Geneseo Park District has been recognized as an Illinois Distinguished Accredited 
Agency by the IAPD and IPRA since 2013 and is committed to meeting the highest standards in the park and 
recreation profession. 
 

The mission of the Geneseo Park District is to enhance the quality of life in our community 
by providing a positive recreational experience for all. 

© 2016 by the Illinois Association of Park Districts 
This brochure and its design may not be reproduced without the express written consent of the Illinois Association of Park Districts. 

FINANCIAL INFORMATION ABOUT THE COMMUNITY 

With a population of 6,500, Geneseo is conveniently  
located on Interstate 80 just 20 minutes by  
Interstate to the Quad City International Airport.  
Eleven major Midwest cities are located 
within 250 miles of Geneseo, including  
Chicago which is less than 150 miles away. 
The Mississippi River is just a short drive 
and easily accessible by one of the three 
major interstates: Interstate 80; Interstate 
280; and Interstate 74.  
 
Geneseo is known for its beautifully  
restored Victorian homes on tree-lined 
streets—reminiscent of a Norman  
Rockwell painting. A thriving retail busi-
ness and colorful downtown, coupled with 
old-fashioned festivals, parades, local theatre group and 
ice cream socials complete the picture of life in Geneseo. 
 

The city offers an excellent school system and an  
outstanding medical staff and health care facility at 
Hammond-Henry Hospital. 

 
Downtown Geneseo has many unique shops 
featuring gifts, clothing, home furnishings, 
furniture, restaurants and antiques. Other 
stores include Walmart, Farm and Fleet, and 
several major automobile and implement 
dealers. 
 
Residential opportunities exist both within 
town and in outlying areas, from subdivi-
sions with public utilities and sidewalks to 
rural settings with dramatic countryside 
views. 

 
Geneseo provides the values and safety of a small town 
while having close access to big town services. 

The salary range for this position is $60,000 to $85,000. Salary and benefits are commensurate with experience 
and will be negotiated with the Board of Commissioners.  

COMPENSATION 


